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1.061mue nosioxKeHus

I.1./lannoe ITonoxenue paspaborano Ha ocHOBe IIpHMEpPHOrO [OJOKEHHS O

Oubmoreke rumuasuu, I'paxaanckoro kopekca Poccuiickoit Menepaimu, 3akonos P

«O6 obpazoBaHuyu U «GHOIMOTEYHOM JIeJI€», HHBIX HOPMATHBHBIX MTPABOBLIX AKTOB.

1.2.JleATeNbHOCTh MEAMATEeKH OPraHU3yeTCs M OCYLIECTBISETCS B COOTBETCTBMU C

f™ POCCHHCKHMHM KyIbTYpPHBIMH M 0OOpa3oBaTeNbHBIMH TPAAMIMAMH, a TakKe CO
CJIOKHUBIUMMHMCA B OOINECTBE HICONOTHYECKHMM H IOJMTHYECKHM MHOrooOpasueM.
O6pasoBarenbHas M IPOCBETHTENbCKAA (YHKUMH MEIMOTEKH 6asupyloTcs Ha
MaKCHMaJlbHOM MCIIOJIb30BaHUHU JOCTHKEHUH 001IeYeIoBeYeCKON KyIbTyPhI.
|.3.Meauareka sIBAsS€TCS CTPYKTYpPHBIM MOJApa3AeieHHeM MIKOJbI, obianaer (HoHuioM
pazHooOpa3HO# IUTepaTypsl, ayauo- ¥ Bugeomarepuanamu, C/I- auckamu, ciaigavu,
KOTOpBIE IPEJOCTaBIAIOTCS BO BPEMEHHOE MOJIb30BAHUE YHYALLUMCS M COTPY/IHHKAM
mkoysl. Meauareka cnoco6CcTByeT OPMHPOBAHUIO KYIbTYpPhl JIMYHOCTH YYalllMXCHA H
103BOJISIET MOBBICHTH 3(P(EKTHBHOCTE HH(OPMALIMOHHOIO 00CIy:XKHBaHHA Yy4eOHO-
BOCITMUTATENIbHOIO MpoIecca.

Meauareka sBiIsercss LIEHTpOM Iexarorudeckod uHpopmaimu. Ona spisercs
COCTaBHOM YacThl0 OHMOIMOTEKH IIKOJIBI, OCYIIECTBISAET CBOKO JIEATENILHOCTHL B
COOTBETCTBHM C OCHOBHBIMH HAaNpaBIeHUSIMH pa3BUTHs oOpa3oBaHMs B IIKOJE.
Menuareka co3gaHa s OKa3aHUs TOMOIIIN:

™ -yYaluMcs LIKOJIBI B [TOJIyY€HHH pa3IMyHON He0OX0auMOi HHGOPMALIMK U 3HAHHH;
-YYUTENISIM 110 BHEJPEHHIO M IMponaraHjie IepeoBOro IeAaroru4eckoro ornbita u
MHHOBalUMKW B obnactd o6Opa3oBaHusl, BHEIPEHHUIO HOBBIX HH(OPMAIHOHHLIX
TEXHOJOrui B 0O6pa3oBaTeNbHbINA M yIPaBIEHYECKHH ITPOLIECCHI, CO3/IaHMsl ILIKOJbLHOIO
HaHKa JaHHBIX [1€JarOrHYecKoi HH(POPMALIHH.
1.4 Mennareka aoctynHa M OecrutaTHa JUIs MOJIB30BaTENEH: ydallMXcs, Meaaroros H
Apyrux pabOTHUKOB LIKOJIBI.
I.5.Jlopsinox noctynma k HHGOpMaLMOHHBEIM (OHIAM, NEpPeYeHb OCHOBHBIX YCIyI M
YCIIOBHS UX TIPEIOCTABIEHHSA ONpeeNseTCs PaBUIaMH NOJIb30BaHUSA MEIHATEKOMN.
2.3a1a4H MeIHOTEKH.
2.1.C6op, HakoruieHue, 06paboTKa, CHCTeMaTH3alMs MeAarorHdeckoi nHpopmalum u
NOBEJIEHHUE ee JI0 yJYallluXCs, YIUTeleH, poJAUTeNIeH, PyKOBOJCTBA IIKOJIBI.
2.2.BoigBieHHe WHOOPMAIIMOHHBIX MMOTpPeOHOCTEH M OCYyIIECTBICHHE YCayl 110
YIIOBJIETBOPEHHIO 3alPOCOB TOJb30BaTeNleld (YYEeHUKH, MeaAarord, aJIMHUHUCTpAL
IIKOJbI, POJMTENIM) IO JOCTaBKe HHPOpPMAIMH, O JOCTHKEHHAX [CHUXOIOI0-




(&

eIaroru4ecKof HayKH, HOBBIX MMEJarOrH4eCKHX ¥ HH(POPMAIMOHHBIX TEXHOIOIMsAX,
eJarorn4YeCKux HOBaLIUsX.

2.3 KomnsioTepHas kaTanorusauus u o6pa6otka MHDOPMALMOHHBIX CPEACTB (KHMT,
BU/ICO(QUIIEMOB, MarHUTO(GOHHBIX 3aIMCeH | TIp.)

2.4.0cyliecTBIEHAE B3aHMOIEHCTBAS ¢ HMH(MOPMAIIMOHHBIMM IIEHTPaMH  paioHa,
obnactu, Mo obMeHy MHGOpMaLKel ¥ HaKOIUIEHHe COBCTBEHHOro (IIKOABLHOI0) Oanka
Melaroru4yeckod  MHGOpMaLHH.

2.5.0pranusanus oby4eHus Mojb30oBateNell (YYeHHKH, Mearord, POIUTENH) METOANKE
HaXOX/IEHHUS M MOJy4YeHHsI HHPOPMALIUHU W3 PA3IMYHBIX HOCUTEIEH.

3.basucHble QYHKIHH MEAHOTEKH.

3.1.Pa3paborka, npuobperenne  mporpaMMHOro  obecriedyeHus, ayJ1IMo- U
BH/IEOMaTEPUAaJIOB, CIalIOB.

3.2.Co3nanne GaHka HHOOPMALIHH, KaK OCHOBBI €IMHOM HIKOIBEHONH MH(BOPMAIHMOHHOI]
CETH.

3.3.06yuenue monb30BaTeNel IIKOJBHOM MeauaTekd paboTe Ha KOMIIbIOTEPAX.
Bupeorexuuke, T.C.O u oO3HaKOMJIEeHHE C METOAMKOW MONy4eHus: HHGOPMAaLIHK.
XPpaHsIIENCsl Ha pa3IMYHbIX HOCHTEISAX.

3.4.0xa3anue METOAMYECKON KOHCYJIBTAlMOHHOM NOMOLIM [€/Iaroram, pOJIHTENsAM,
y4daluMcs B IOTy4YeHUH HHGPOPMALIHK OT MeHATEKH.

3.5.Co3aHue yclIOBHH I y4amlerocs M YYMTeNs B TNOJydeHMH HHbopMaluu o
nuteparype, CJI- auckax, ayquo- U BHIEOHOCHUTENSX, CllaifiaXx 4epe3 EeKTPOHHbIC
KaTaJIOTH.

3.6.0ka3aHHe TNpPaKTHYECKOM IIOMOIUM YYHMTEISAM T[PU TNPOBEACHUH 3aHSATHH C
MCIIOJIb30BaHUEM BO3MOKHOCTEN MeIMaTeKH, UCIONb3Ysl pa3iuiHble UHPOPMALMOHHbIE
cpeiacTBa 00y4eHHs (KOMITBIOTEPHBIM KJIACC P WHAWBHIYAIBHON U rpynnoBoi dopme
paboTsl).

3.7.Co31aHHe METOAMYECKHUX OMUCAHUM, O00ydYaloIlMX MporpamMm, BH/IEO- M ay/uo
3anucei /Ui UHTEJUIEKTYaIbHOIO Pa3BUTHS ILIKOJBLHUKOB, (DOPMHPOBAHHS HaBBIKOB W
YMEHHH CaMOCTOSITEJIbHOM, TBOPYECKOM, MOMCKOBO- HCCIENOBATENLCKOM paboThl ¢
Pa3IM4YHBIMU HCTOYHUKAMHU HH(OPMALUH.

3.8.IToproroBka uHpopMauuu Ha 6a3ze MEAUOTEKHM Ui TPOBEACHUS KYJIbLTYPHO-
MPOCBETUTELCKOM paboThI C POAUTENSIMH, YHAIIUMHUCS (JIEKTOPHHM U 1IP. )
3.9.1lpoBeiene Ha 6aze MeauaTeKd AMArHOCTUYECKMX HMCCIIEIOBAHHH ydalllUxcs M
MCUXOJOrHYECKUX TPEHUHIOB COBMECTHO CO LIKOJIBHBIM IICHXO0JIOTOM.

4.1lpaBuJ/ia MoJib30BaHHA MeJIHATEKOH.

4.1.Jlonp30BaTesieM MeJMaTeKH MOXET ObIThb JI00OH ydMTENh M YYEHHK LIKOJIbI.
MMEIOLIMI HaBbIKH paboThl C KOMIBIOTEPHOH, ayAMO- M BHIEOTEXHMKOH U
BBIMOJHAIOIMIA  BCe HHCTPYKUMHM M yKaszaHus 3aBelytouiero  OubinoTexoH
(6ubnuoTekaps).

4.2 ITonb30BaTenb MOXKET 3aHATH paboyee MECTO TOJBKO C pa3pelleHus oubinorexaps.
4.3 .BxyiroyeHre M BBIKIHOYEHHE JI0O0ro 000OpyIOBaHMs MEAHATEKH MPOU3BOAMTCS
TOJIbKO GubIMOTEKApEM.

4.4.3a oJHMM KOMITBIOTEPOM MOJKeT paboTarh He Hoiiee 2-X YeIoBeK.
4.5.KonupoBaHue, CKaHMpOBaHHUE, pacreyarka MaTepraloB U OTIIpaBKa coOOIIeHHH 110
3JIEKTPOHHOM I10YTe OCYINECTBIISETCS TOJBKO I10 Ppa3pelieHUI0 W B IIPUCYTCTBUH
oubnuorekaps.




4.6.Bce BOnpoCkl, BO3HHMKAIOIKE B mpoliecce paboThl y MOJIB30BaTENsA, PEIIAIOTCA C
oubnunorexkapem.
[Tonb3oBaTens uMeeT npaso:
4.7.03HaKOMHTHCS C BO3MOXKHOCTSAMH MEIMATEKH U ee (HOHIAMH.
4.8.ITonyunts [uis paboTel M0G0 U3 MMEIOLUMXCS B MeAMaTeKe M He 3aHsiTbiil Ha
JaHHBIA MOMEHT JIpYruM nosb3oBateneM CJI- IUCK ¢ MporpaMMHbIM obecriedeHnem.
[Tonb3oBarens 0b6s3aH:
4.9.03HaKOMHUTBCS C IPABHJIAMH ITOJIb30BAHUS MEMATEKOM TIPH MEPBOM TMOCEILEHHH.
4.10.Cobmonare THILMHY ¥ MOPSIOK B MeIHATEKE.
4.11.Beimonuate TpeboBaHus Oubauorekaps no pabore ¢ obopynoBaHHEM i
NMPOrpaMMHBIMHU NTPOAYKTaMH.
4.12.He noxkunarts cBoero pabouero mecra 6e3 yBegomieHus o6 3Tom 6ubiinorekaps.
4.13. bepexHo obpalarbCs ¢ MOJYYEHHBIM I8 paboThl KOMIAKT- JHCKOM, aylHo- M
BHJICOKACCETOM, CIIaiIoM 110 OKOHYaHUU paboThl caaTh UX OubaMoTEeKapHo.
4.14.Coobmate 6ubnroTekapio 0 3aBepIieHHH PaboThI.
4.15.Bo3MeCTUTh CTOMMOCTH PEMOHTAa HIJIM TIONHOM 3aMeHbl obopyaoBaHus 1160
HOCHUTEJIl B Cllydae MpeJHaMepPeHHO COBEpLIEHHBIX NEHCTBUs MO BBIBOAY M3 CTPOs
TEXHHKH M NpOrpaMMHOro obtecnedeHus (mporeaypa BO3MEILUEHHs OrOBapHBaeTCs ¢
aJIMUHUCTpALMEH 1LIKOJIbI ¥ OUOIHOTEKH ).
3anpenieHo:
4.16.Pabotarh ¢ nrOOBIMH NTPUHECEHHBIMH CO CTOPOHBI IPOrPAMMHBIMH MPOIYKTaMH
6e3 paszperenus GubnuoTexkaps.
54.17 BeiHocute M3 nomeuieHuss Meauareku CJI- IMCKM- U BUAEOKACCETbI, CJIaM/Ibl,
npeAcTaBleHHble 115 paboThl.
S.OpraHu3auus ¥ ynpapJeHHe, ITaThl.
5.1.0cHOBHOE yCIIOBHE OTKDBITHS MEIHAaTeKH- 3TO HAJIM4YHe NepBOHAYalbHOIro (hoH/Ia,
MCTOYHMKA  (UHAHCHPOBAHMA  JJI  KOMIUIEKTOBaHMSA,  IUTATHOW  €JAMHHIIbI.
OTBETCTBEHHOM 3a COXPaHHOCTH (poHaa U 0OCTYKHUBaHUS.
5.2.PyKkoBOACTBO MeIMaTeKOW M KOHTPOJb 3a €€ JeATEIbHOCTBIO OCYLIECTBIACT
JUPEKTOpP IUKOJbI, KOTOPBIH YTBEpXAAaeT HOPMATHBHBIE M  TEXHOJOIMYECKHE
JIOKYMEHTBI, IUTaHbI ¥ OTYETHI O paboTe MEAHATEKH.
5.3.3a opranuszauuioo paboThl ¥ pe3yibTaThl JAEATEJBHOCTH MEJAMAaTEeKH OTBEYae]
3aBeyIolni 6UOITMOTEKON, KOTOPBIHA ABIAETCA YICHOM I1€JaroriyecKoro KoJIIeKTHBa.
BXOJIMT B cocTaB [ legaroruyeckoro cosera 1IKOJIBI.
5.4.Meauareka coCTaBIIsAET FOJOBBIE TUIaHBI H OTYET O pabdore.
5.5I'paduk paboTel MeAHATEKH yCTAHABIMBAETCA B COOTBETCTBMM C pacncaHue™
LIKOJIBI, @ TaKyKe MPaBUIaMM BHYTPEHHEro TPYA0BOro pacrnopsaka. OaMH pa3 B Mecsill B
Me/idaTeKe MPOBOJMTCS CAHMTApHBIN JeHb, B KOTOPBIH MeauMaTeka He oOciyKHBael
IIOCETUTEIIEH.
5.6.11ITaThl MeAMaTeKH M pa3Mephl OMJaThl TpyJa, BKJIIOYas AOMIaThl U HaADaBKH K
JIOMIKHOCTHBIM ~ OKJIaZiaM, YCTAHABJIMBAIOTCS B COOTBETCTBUM C KoIeKTHBHbLIM
JIOTOBOPOM IIKOJIBI M JEHUCTBYIOLIMMM HOPMATHBHBIMH IPABOBBIMH JOKYMEHTaMH C
y4eTOM 00bEMOB H CIIOKHOCTH paboT.
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